
    

  

LINCOLN GARDENS PRIMARY SCHOOL 
Lincoln Gardens, Ashby, Scunthorpe, North Lincolnshire DN16 2ED 

Headteacher: Miss A. Nuttall 
    

Telephone: 01724 844430 
Website : www.lincolngardens.net 

 

Email: admin.lincolngardensprimary@northlincs.gov.uk                                                                                                                                  

29 May 2020 

Dear Parents and Carers, 

As you are aware, I have previously written to you to reassure and inform you of the whole school protective measures 
that will be put into place to reduce the transmission of the COVID-19 virus throughout the school, in line with the 
government’s guidance. I now write to you to set out the final arrangements we have made to welcome your child back to 
school from Tuesday 02 June, 2020. 

Before I set out these arrangements, I would like to take this opportunity to thank you for your understanding and 
cooperation since we had to close to the majority of children from 20 March, 2020. I know that this period has been 
challenging for many families, in particular when you have had to juggle work commitments with managing childcare, if 
you have children with special educational needs or disability, or if you are a single parent. 
 
I am pleased to let you know that we aim to open week commencing 01 June. We are working hard to take the necessary 
steps to be ready to welcome back all children who have been deemed by the government eligible to return.  

Which children can attend from 2 June? 

As you may be aware, we have remained open for the children of critical workers and vulnerable children since 23 March, 
2020 and have been operating with smaller group sizes. We will continue to remain open for them until wider opening is 
confirmed. 

From week commencing 1 June, we will welcome back children from nursery, reception, year 1 and year 6, as the five key 
tests set by government have now been met. For the vast majority of children and young people, coronavirus is a mild 
illness. Some categories of children with specific serious health conditions should not attend. If you are unsure whether 
your child should attend the setting due to a health condition that they or someone they live with has, please contact us so 
we can discuss the details with you or read the following guidance to support your decision making: 
 

Please ensure that prior to your child’s return you have completed and returned the parents declaration form 
 
Promoting positive health and well-being 
First and foremost, it goes without saying that the safety and well-being of your child and of our staff is our top priority. We 
have worked hard, following the latest government guidance, to develop and implement a number of new ways of 
operating. This will allow us to open as safely as possible, focusing on measures that will help limit the risk of coronavirus 
transmission within our setting. Please make reference to my previous letter outlining the protective measures to be 
implemented. 
 
I would like to take this opportunity to emphasise that safeguarding and promoting positive emotional well- being will 
continue to be our top priority when children return. Our primary aim for the children when they return back to school is to 
positively support them in re-socialising themselves back into the school setting and school life. School will feel and be 
different to what they have previously known but please be reassured that all staff will support your child in a nurturing and  
 
patient way. We all adjust to change in different ways and staff will be very mindful of that when dealing with your child. 
Group sizes will be much smaller than normal and there will be plenty of opportunities built into the day to support your 
child in talking about their feelings and experiences. Members of the senior team will be available throughout the day to  
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speak with any child who needs any additional support. We will be delivering subject based lessons throughout the day 
but we will be very mindful of our approach and children will not be launched into the same style of lessons prior to 
lockdown until they are ready for that approach to resume. Please don’t interpret this message as we will allow children to 
fall short of our high standards of behaviour, work and social interactions- these will all stand; it will be our approach that is 
different. 
 
Start and collection times and designated points.  Please note these may be different to usual times 
 

Nursery  9 am drop off and 3.30pm collection, at your usual entrance. 
 
Reception 9 am drop off and 3.30pm collection, look at the white boards for which of the two entrances 

that you need to use. 
 
Year 1 8.45 am drop off and 3.15pm collection, either Yew 1 external door, Yew 2 external door or 

KS1 entrance. You will be directed on the first day of which you need to use. 
 
Year 6 8.15 am drop off and 2.45pm leaving time, either Oak 1 external door, Oak 2 external door, 

Oak 3 external door or KS2 entrance. You will be directed on the first day of which door you 
need to use. 

Other children who have also been approved eligible to return if they are in: 
 
Year 2  8.45 am drop off and 3.15 pm collection, KS1 outside door and KS2 outside door.  
 
Year 3 8.40 am drop off and 3.10 pm collection, either Fir 1 external door or Fir 2 external door. You 

will be directed on the first day of which door you need to use. 
 
Year 4  8.30 am drop off and 3.00 pm collection, KS2 outside door. 
 
Year 5 8.30 am drop off and 3.00 pm leave, either Bay 1 external door or Bay 2 external door. You will 

be directed on the first day of which door you need to use. 
 
Please note that all children need to be collected on Wednesday lunchtime. Children in receipt of Free School Meals 
will be provided with a packed lunch to take home with them. 
 
Wednesday lunch collection times: 
 

Year 6  11.50 am 
Year 5  12.10 pm 
Year 4  12.10 pm 
Year 3  12.10 pm 
Year 2  12.00 noon 
Year 1  12.00 noon 

As previously outlined no parents on site for children in Years 5 and 6. All other year groups, just ONE adult to 
collect and drop off. Please do not arrive early or linger on site once you have collected. If you have children in 
different year groups and staggering drop off and collection is difficult for you please let us know so we can 
come to a mutually convenient agreement to manage this. 

Managing medication- electronic forms and bump notes 
 
If your child needs to receive any form of medication you must complete an administering medication consent form 
(request via the website). If you have already completed one prior to lockdown and the dosage and frequency is unaltered 
this will still be valid. 
 
If your child is prescribed a new medication a managing medication consent form needs to be completed. This will be 
done electronically to avoid the passing of paper to and from school. Any medication that we administer in school must 
have the pharmacy label on it showing your child’s name, their date of birth and the required dosage and frequency; 
without this information and your completed consent form we will be unable to administer the medication. 



    

  

Medication needs brought to the office in a clearly labelled box / bag with your child’s name, where it will be collected from 
you by a member of the senior team. You will not be allowed into the reception area. Please ring the doorbell and wait for 
a member of the senior team to arrive. 
 
Bump notes 
 
If your child receives a bump note, this will be scanned and emailed to you to avoid paper being transferred from school to 
home. If your child injures their head or groin you will be notified of this, in addition to receiving the bump note. 
 
Punctuality 
 
Being punctual to school is vital as it sets your child up for a purposeful day and prevents them from missing out on any 
learning opportunities. I cannot stress enough the need for your child to arrive on time under the current climate. 
We have gone to great lengths to stagger starts and collection times to avoid large numbers of children and adults being 
on the school site at the same time. Please make every effort to ensure your child is punctual.  
 
If your child is late they will need to go to the office and ring the doorbell and wait until a member of staff arrives to let 
them in. 
 
Reception (main office) is not open to any parents/carers of visitors. Please make every effort to ensure that your child 
brings everything they need upon their arrival. 
 
Parents on site 
 
No parents of Year 5 and Year 6 are allowed on site. 
Only one adult to accompany all other children. 
 
Provision for outdoor learning 
 
Where possible we will be providing children with opportunities to be outside. Please take into account the weather and 
ensure that you child is appropriately equipped for all types of weather - hot, cold and wet days.  
 
Please apply sun cream before your child comes to school. If your child needs additional sun cream to be applied during 
the school day and they unable do this independently please complete the sun cream consent form (request via the 
website). Sun cream will need to be labelled with your child’s name and stay in school, avoiding the movement of 
resources to and from school. 
 
Nursery and reception children will no longer be provided with outdoor raincoats or wellingtons so please ensure these are 
provided for wet days.  
 
Supporting your child with toileting 
 
Please ensure that a supply of spare clothes and underwear is provided at the start of each week if your child is still in the 
process of mastering toileting and may need changing in school. 
 
Items from home 
 
Other than those specified e.g. packed lunch, water bottle, spare clothes, coat, sun hat and sun cream, NO other items 
from home will be accepted in school.  No reading books or other school resources will be sent home during this period. 
 
PE 
 
There will be no formal PE lessons during partial re-opening. 

 

 
 

 



    

  

If your child is distressed upon returning back to school 
 
Some children, especially younger children may find it hard getting back into the routine of coming to school and leaving 
their parents / guardians. If your child is showing signs of being distressed or increased anxiety upon arrival, we kindly ask 
that they are comforted by yourselves as regrettably due to social distancing staff members are not able to physically 
support you with separation as they may have done previously. 
 
COVID-19 Symptoms 
 
If your child or a member of your household has: a persistent cough, high temperature or an alteration in their sense of 
taste / smell you must not enter the school site. Isolation guidelines must be adhered to and we advise for the 
symptomatic individual to have a test.  
 
Please ensure that school is kept well informed of any communication you have with the NHS test and trace 
communication. 
 
Conclusion 
 
I hope that this letter has given you the information you need to understand what arrangements we have made to enable 
children to return to us from week beginning 1 June. We are looking forward to welcoming your child[ren] back and I hope 
that you are assured that we have taken all possible steps to ensure safety for all (pupils and staff) in our setting.  

We look forward to seeing your child(ren) back in school. 
 
Yours sincerely 
 

 

 
 
Miss A Nuttall 
Headteacher 
 
 
 
 
 
 


